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Agenda
• Recent PCGenesis Updates

– Multiple ACH Accounts Per Employee
– New Pay Check and Direct Deposit Stub
– General System Enhancements
– Export/Import Selected Payroll Data
– Ethnicity Data
– 2010 CPI Third Party Contractors
– Portal Security Extract

• Furlough Processing
• Getting Ready for 2010 GHI
• Recap and Summary
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Multiple ACH Per Employee

• Allow an employee to split their net pay 
between multiple bank accounts.  

• Up to five bank accounts per employee.

• Set up percentage to go to each account.  
Must total 100%.

• Or, set up fixed dollar amount with the net pay 
remainder to be deposited in the last account.
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Multiple ACH Per Employee

• Earnings history will show the distribution of 
net pay to the ACH accounts.

• The check reconciliation master file will show 
the distribution of net pay to the ACH 
accounts.
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Multiple ACH Per Employee

100% of net pay

to one account
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Multiple ACH Per Employee

All percentages

must add to100%
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Multiple ACH Per Employee
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Multiple ACH Per Employee

For dollar distribution,

there must be one

‘R’ method with zero

amount
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Multiple ACH Per Employee

The ‘R’ account gets 

the remainder of net

pay
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Multiple ACH Per Employee

Direct deposit information

is recorded in the check

master file
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Multiple ACH Per Employee

Direct deposit information

is recorded in earnings

history
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New Payroll Statement

• Keep the old pay check/direct deposit, but 
offer a new format as well.

• Larger size:  8 ½  x 14 with check in the middle 
for self-seal.  

• Normal size:  8 ½  x 11 with check at the 
bottom for non-self-seal.  

• MICR printing only.
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New Payroll Statement

• Print earnings detail from Gross Data screen.

• Allow more room for employee deductions.

• Print federal and state tax filing status and 
number of dependents.

• Print employer contributions.

• Print multiple ACH accounts 

• Print leave data
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New Payroll Statement

Top half of 

check
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New Payroll Statement

Bottom 

half of 

self-seal 

check
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New Payroll Statement
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New Payroll Statement
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New Payroll Statement
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New Payroll Statement



Georgia Department of Education     Kathy Cox, State Superintendent of Schools    November 4, 2009 · Slide 21 of  135 All Rights Reserved.

New Payroll Statement
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New Payroll Statement



Georgia Department of Education     Kathy Cox, State Superintendent of Schools    November 4, 2009 · Slide 23 of  135 All Rights Reserved.

New Payroll Statement
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New Payroll Statement
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New Payroll Statement
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New Payroll Statement
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New Payroll Statement
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New Payroll Statement
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New Payroll Statement
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New Payroll Statement
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New Payroll Statement
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New Payroll Statement
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Updated Payroll Reports and 
Screens

• Verify employer contributions before running 
payroll!!

– Enhanced Calculate and Display an Employee’s 
Pay screen (F2, F2, F14).

– New Trial Register report:  Trial Employer Benefit 
Distribution by Employee (F2, F3, F3)

– GHI Gross added to the Preliminary Balance Sheet
and the Earnings Forecast reports (F2, F1, select 
function key for the appropriate report)



Georgia Department of Education     Kathy Cox, State Superintendent of Schools    November 4, 2009 · Slide 34 of  135 All Rights Reserved.

Calculate and Display Pay

F11 next screen
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Calculate and Display Pay

Shows net pay

distribution

Shows employer

contribution amounts
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Trial Register – Employer Benefits
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Trial Register – Employer Benefits

 Totals by annuity company

 Totals by deduction number
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Preliminary Balance Sheet
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Earnings Forecast
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Agenda
• Recent PCGenesis Updates
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– New Pay Check and Direct Deposit Stub
– General System Enhancements
– Export/Import Selected Payroll Data
– Ethnicity Data
– 2010 CPI Third Party Contractors
– Portal Security Extract

• Furlough Processing
• Getting Ready for 2010 GHI
• Recap and Summary
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Last Reorganization Date

 Reorganization should happen every night

 Should show last night’s date
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Last Reorganization Date

 Reorganization should happen every night

 Should show last night’s date
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Enhanced I/O Error Screen
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Enhanced I/O Error Screen
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Enhanced I/O Error Screen

Transaction file

with system status

data from error 



Georgia Department of Education     Kathy Cox, State Superintendent of Schools    November 4, 2009 · Slide 46 of  135 All Rights Reserved.

Agenda
• Recent PCGenesis Updates

– Multiple ACH Accounts Per Employee
– New Pay Check and Direct Deposit Stub
– General System Enhancements
– Export/Import Selected Payroll Data
– Ethnicity Data
– 2010 CPI Third Party Contractors
– Portal Security Extract

• Furlough Processing
• Getting Ready for 2010 GHI
• Recap and Summary



Georgia Department of Education     Kathy Cox, State Superintendent of Schools    November 4, 2009 · Slide 47 of  135 All Rights Reserved.

Export/Import Selected Pay Data



Georgia Department of Education     Kathy Cox, State Superintendent of Schools    November 4, 2009 · Slide 48 of  135 All Rights Reserved.

Export/Import Selected Pay Data
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Export/Import Selected Pay Data
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Export/Import Selected Pay Data

F10 – Filter selection

The data in this file is 

exported only
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Export/Import Selected Pay Data
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Export/Import Selected Pay Data

F4 – Select payroll items
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Export/Import Selected Pay Data
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Export/Import Selected Pay Data

F6 – Select deductions
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Export/Import Selected Pay Data
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Export/Import Selected Pay Data

ENTER – Create file
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Export/Import Selected Pay Data
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Export/Import Selected Pay Data
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Ethnicity Data

• CPI Transmission File now captures race and 
ethnicity data as per Federal requirements

• Race/ethnicity data may be mass loaded into 
PCGenesis with export/import utilities

• The ethnicity question is:  What is this 
person’s ethnicity?

– Hispanic or Latino

– Not Hispanic or Latino
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Ethnicity Data

• The race question is:  What is this person’s 
race?  One or more races must be selected.

– American Indian or Alaska Native

– Asian

– Black or African American

– Native Hawaiian or Other Pacific Islander

– White
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Ethnicity Data
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Ethnicity Data
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Ethnicity Data

F4 – Select payroll items

The data in this file can

be imported back into

the system
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Ethnicity Data

For File Export Type = I,

only ‘Ethnic’ can be selected



Georgia Department of Education     Kathy Cox, State Superintendent of Schools    November 4, 2009 · Slide 66 of  135 All Rights Reserved.

Ethnicity Data



Georgia Department of Education     Kathy Cox, State Superintendent of Schools    November 4, 2009 · Slide 67 of  135 All Rights Reserved.

Ethnicity Data
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Ethnicity Data
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Ethnicity Data
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Ethnicity Data
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Ethnicity Data
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Ethnicity Data
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Ethnicity Data

Only ‘Ethnic’ can be selected

for import at this time
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Ethnicity Data
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Ethnicity Data
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Ethnicity Data
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Ethnicity Data
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Ethnicity Data
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Ethnicity Data
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2010 CPI Data Collection

• “Employment Type” has been added to the ‘A’ 
demographic record.

• Valid values for Employment Type:

P = 3rd-Party Contractor

L = Long-Term Substitute

B = SB 327 Retiree 

O = Other (all other CPI employees)
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2010 CPI Data Collection
3rd Party Contract Employees

• Due to popular demand, PCGenesis now 
supports 3rd party contract employees.

• Set up 3rd party payroll class codes in 
Description File Maintenance.  

• Add 3rd party contract employees in CPI

– Employees in 3rd party class codes are accessible 
in CPI, but NOT in payroll
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2010 CPI Data Collection
3rd Party Contract Employees
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2010 CPI Data Collection
3rd Party Contract Employees

Add new Pay Class

F13 – Create new Pay Class code
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2010 CPI Data Collection
3rd Party Contract Employees

Type must be ‘3’ for

3rd party contractor

Pay Class
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2010 CPI Data Collection
3rd Party Contract Employees

3rd party contractor

Pay Class can be either

certified or classified class
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2010 CPI Data Collection
3rd Party Contract Employees
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2010 CPI Data Collection
3rd Party Contract Employees

Select an ‘employee’ number

F13 – Create new 3rd party contractor
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2010 CPI Data Collection
3rd Party Contract Employees

Must select a 3rd party class code
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2010 CPI Data Collection
3rd Party Contract Employees

Fill in remaining data, as appropriate
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2010 CPI Data Collection
3rd Party Contract Employees

Get error if Class code

is not 3rd party
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2010 CPI Data Collection
3rd Party Contract Employees
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2010 CPI Data Collection
3rd Party Contract Employees

Salary data is NOT

required for 3rd party

contractors
A literal in CPI indicates

that the employee is in

a 3rd party payroll class 
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2010 CPI Data Collection
3rd Party Contract Employees

Enter certificate

data, as appropriate,

for 3rd party contractor
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2010 CPI Data Collection
3rd Party Contract Employees

Enter assignment

data, as appropriate,

for 3rd party contractor
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2010 CPI Data Collection
3rd Party Contract Employees
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2010 CPI Data Collection

The CPI Detail In-Progress

Report will show 3rd party

contractor employees 

on the transmission file
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Portal Security Extract

• New Portal Security Extract to upload to the 
Georgia Department of Education

– Personnel data

– CPI assignment school codes and job codes

• CPI data will be used by the MyGaDOE Portal 
to authenticate anonymous web users and 
grant access accordingly

• Facilitate new teachers gaining the correct 
access
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Portal Security Extract
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Portal Security Extract

Portal security data is

pulled from CPI and therefore,

all errors need to be resolved

before submitting security 

data to the state
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Portal Security Extract

Select the sort criteria for 

the transmission report
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Portal Security Extract
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Portal Security Extract
Fiscal year

District ID

SSN

Birth date Name

Termination date

Location code

Job code
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Furlough Processing
TRS

September 4, 2009

To: TRS Reporting Employers

From: Charles P. Warren

Director, Employer Services Division

Re: Corrections to Salary and Contributions Related to Furloughs

Employee furloughs are considered a temporary downward adjustment in an employee’s salary and

not a permanent salary reduction. Since Georgia law states contributions are remitted based on the

member’s full rate of regular compensation for his full normal working time, contributions will

continue to be reported based on the member’s full regular salary prior to the implementation of

the furlough.

If your system has previously remitted contributions which included a salary reduction due to a

furlough, the corrected data and contributions must be submitted to TRS.

Should you need assistance with submitting a corrected monthly contribution report, please contact

our office.

CPW/arr

Two Northside 75, Suite 100, Atlanta, GA 30318
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Furlough Processing
TRS
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Furlough Processing
GHI

• The Department of Community Health (DCH) 
has approved the FY 2010 employer 
contribution rates.  Effective September 2009 
for October coverage, the employer’s 
contribution rate will be 14.492% of the total 
state-based salaries for certificated
employees.

• GHI gross is reduced by furlough amounts.
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Furlough Processing
CPI Salaries

• The CPI extract should report whatever is in 
the local vendor software.

• Any CPI errors due to salaries below state 
minimums, caused by furloughs, will be 
relieved in CPI. (E654, E655)
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Furlough Processing
CPI Salaries

• Once all correctable errors are fixed, district 
should send a dticket requesting that E654 
and E655 be relieved due to furloughs.

• Data Collections will set the district up for 
comments for these errors and approve them 
once submitted.
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Furlough Processing

• Here is a brief recap of furlough processing.
• Furlough training class is offered, if more 

information is needed.
• Contact Nadiyah Robertson at 

nroberts@doe.k12.ga.us to schedule training.

mailto:nroberts@doe.k12.ga.us
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Furlough Processing
• Reduced “S” lines in prior payrolls??…..

• “Z” adjustment/adjustments will need to be 
made to add the amounts back into the 
pension pool (positive adjustment).

• One or multiple “Z” adjustments with correct 
Pay Period Ending Date.

• Multiple adjustments over a specified 
timeframe can be done by importing “Z” 
records each pay cycle.
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Furlough Processing
• Leave employee’s full salary in “S” Gross Data 

line.

• Need to reduce salary, but NOT affect pension 
calculation.

• Enter negative salary adjustment 

– “B” - Salary adjustment NO pension

– “A” - Daily/Hourly adjustment NO pension

• GHI gross needs to be reduced on the “S” 
Gross Data line.
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Furlough Processing
• Manually calculate furlough amounts once

• Export - Gross Data 

– Capture furlough transactions when payroll is complete 
through F14 -Update Budget Files with Current Pay

• Import - Gross Data 

– Load back ‘A’ and ‘B’ transactions after payroll is set up, 
and before F4 - Calculate Payroll & Update YTD

• Link :
http://www.doe.k12.ga.us/DMGetDocument.aspx/I8_Expor
tImportProc.pdf?p=6CC6799F8C1371F61DF1126B655E94772
7AC7B81BB6E83E0367CCDA2D354203E&Type=D
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State Health Updates

• New employer premium structure is planned 
for July 2010

– Employer premium will be based on employee’s 
selected option and tier

– Employer premium will be the same for both 
certified and classified employees

• Districts are now responsible for collecting 
LWOP employee premiums – effective 
September 2009
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State Health Updates
LWOP Employees

• The district must bill LWOP employees for their State Health 
premium

• Each district decides whether to charge administration fees, 
late fees, etc

• The employer does not pay the employer share for people on 
LWOP.  However, the employee rate may be higher than the 
regular premium.

• LWOP employee premiums must be reported to State Health 
on the Monthly GHI Deduction Data File
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State Health Updates
LWOP Employees

• Enter the receipt and deposit the check you 
receive from the employee for the premium

• Enter a claim and write a vendor check/wire 
transfer to State Health for the LWOP 
employee premium

• Add an Earnings History adjustment record to 
reflect the employee State Health amounts
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State Health Updates
LWOP Employees
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State Health Updates
LWOP Employees

Enter the employee premium

in the GHI deduction field

Do NOT enter a GHI gross

since an employer contribution

was not calculated
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Getting Ready for 2010 GHI

• Most GHI options are the same.  Kaiser HMO 
(option 07) is no longer offered.

• GHI tiers are the same.  Available tiers include 
tier 10 (single employee) and tier 40 (single 
employee/ tobacco surcharge).  

• GHI tiers 90 – 99 are the same.

• All GHI premium rates have changed for 2010.
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2010 GHI Options

GHI Option From the

Benefit File
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2010 GHI Tiers

GHI Tier From the

Benefit File
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How to Install 2010 GHI 

• Install PCGenesis Release 09.03.01.  This 
release will automatically upload the new 
2010 GHI premium amounts into the  Benefit 
Plan/Option/Tier Maintenance File.

• Import State Health Option & Tier from DCH 
File.

• Set State Health Deduction Amount For Active 
Employees.
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Import Open Enrollment 
GHI Option and Tier Elections

• Personnel System (PF3)

• Special Functions Menu (PF13)

• Import State Health Option & Tier from DCH 
File (PF6)



Georgia Department of Education     Kathy Cox, State Superintendent of Schools    November 4, 2009 · Slide 126 of  135 All Rights Reserved.

Import Open Enrollment 
GHI Option and Tier Elections
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Set GHI Deduction Amounts

• Personnel System (PF3)

• Special Functions Menu (PF13)

• Set State Health Deduction Amount For Active 
Employees (PF8)
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Set GHI Deduction Amounts
Run in Trial Mode first 

and verify changes

Set the date to include 

the new premiums
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Set GHI Deduction Amounts



Georgia Department of Education     Kathy Cox, State Superintendent of Schools    November 4, 2009 · Slide 130 of  135 All Rights Reserved.

Agenda
• Recent PCGenesis Updates

– Multiple ACH Accounts Per Employee
– New Pay Check and Direct Deposit Stub
– General System Enhancements
– Export/Import Selected Payroll Data
– Ethnicity Data
– 2010 CPI Third Party Contractors
– Portal Security Extract

• Furlough Processing
• Getting Ready for 2010 GHI
• Recap and Summary
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PCGenesis Training

• Training Sessions will be offered during the 
school year via Elluminate®. There will be a 
portal notification sent out monthly indicating 
upcoming training sessions. 

• Users who would like to attend a particular 
session should e-mail Nadiyah Robertson at 
nroberts@doe.k12.ga.us

mailto:nroberts@doe.k12.ga.us
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PCGenesis Training
• Training Modules: 

– Payroll Basics/ Financial Basics

– Payroll Exceptions/ Financial Reporting

– TRS & GHI Reporting

– Furlough Training

– Release Updates

– Year End Refresher

– Fiscal Year Closing Tips

– Other modules may be added
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Questions?
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Where to Get More Information

http://www.doe.k12.ga.us/pea_infosys.aspx?Pag
eReq=PEAISDPCGenesisInfoDoc

http://www.doe.k12.ga.us/pea_infosys.aspx?PageReq=PEAISDPCGenesisInfoDoc
http://www.doe.k12.ga.us/pea_infosys.aspx?PageReq=PEAISDPCGenesisInfoDoc


Thank you for attending!
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